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1. Identify the top 10 ‘must have’ features you require from your software product and list them in the ‘Feature’ column. 

2. Assign a priority to each of the 10 features in the ‘Priority’ column. 

3. List 2-5 software products across the top of the page in the cells marked A, B, C, D, E. 

4. Record a tick or cross for each feature/product combination to determine the availability or suitability of the feature for your practice. 

5. Tally the list of ticks for each software product at the bottom of the page in the ‘Total’ row, resulting in a score for each product. 
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